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INTRODUCTION

This guide has been developed to aid GO81 Managers in creating and managing
user accounts in the new Web environment of GO81. This guide will cover
creating new user accounts in TSO. We've also incorporated the processes
outlined in the “Web Account Creating -User Manager” instructions published
by the FAO.

The following pages will walk you through all tasks required to create, manage
and maintain user accounts as a GO81 Manager.

If you have any questions, suggestions or other constructive comments
regarding this guide, please contact us.

Ms. Penny Young DSN: 779-4511 Penny.Young.2.ctr@us.af.mil

Ms. Noella Clark DSN: 779-2731 Noella.Clark.ctr@us.af.mil

AREAS OF INTEREST

WebG081 Click Here For The WebG081 Log-In Page

MIAP Click Here For The MIAP Log-In Page

User Manager Click Here For The User Manager Log-In Page

G081 Manuals Click Here For The G081 User Manuals Web Page

G081 CoP Click Here For The G081 Community of Practice (CoP)

Global Reach Click Here For The Global Reach Log-In Page
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https://amclg.okc.disa.mil/
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G081 User Accounts

The information in this guide was obtained from the G081 Program Management Office at HQ
AMC and the Functional Assistance Office at DISA OKC.

Creating new accounts in G081 has always been a 2-step process... 1) Create an account in G081
and 2) Create an account in User Manager. However, you could by-pass the second step by
synchronizing the new G081 account to User Manager as part of step 1.

Currently, this is no longer possible and these accounts must now be created individually. The
intent of this product is to provide key processes you, the G081 Manager, need to know about
creating, managing and maintaining G081 user accounts in both TSO and User Manager.

One of the changes brought about by the transition to Web G081 is that new
accounts for routine users must are created in User Manager ONLY! Once
created, you will then need to use Program 9057 to assign the USERID in Web
GO81. The exception to this will be GO81 Managers and, in some cases,
Maintenance Management Analyst performing dual roles (generally found in
Guard and Reserve units). For these users, you will need to create an account
in both TSO and User Manager.

IMPORTANT NOTE: The following steps are presented under the assumption
that you, the GO81 Manager, already have an active MIAP account. If this is
not the case, you will need to get one set up before proceeding. Instructions for
setting up a MIAP account are located on the GO81 CoP in the FAO folder.

ACCESSING TSO VIA MIAP

The first step in creating an account for a new G081 Manager is to build the
USERID and associated information in TSO. This area is now accessible
through the MIAP interface.

Once you have entered the portal and are directed to the Program List page,
you want to select the OGD MTZ-CL/SS MODEL2 option from the menu.

G081 User Accounts Page 7
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DEFENSE INFORMATION SYSTEMS AGENCY
DEPARTMENT OF DEFENSE

To open TSO, you
can DOUBLE click

the menu option

[==]
ﬂ. Home Reset Password n Online Support

Site ID: Columbus Site A

You are accessing Reflection as
CN=YOUNG.FPENNY.A 1043311308, 0U=CONTRACT OR,OU=FPKL, OU=DoD,0=U._5.

Government,C=US. o R
B [Ty [name o Grouping
OGD MTX FTP -
OGD MTX FTP {V2}
0G0 MY MODEL2 Select OPEN from

OGD MTY MODEL2 {v2}
OGD MTZ-CL/SS MODEL2 . .
GGD MTZ-CL/55 MODELZ (V25 the Actions menu in
OGD MTZ-CL/SS MODELS
OGD MTZ-CL{SS MODELS {2}

I

e the bottom left
OGD MTZ MODEL2
o < hand corner

~ || (&

(Close Links List ) (_Refresh Links List )

MIAP has verified that you have a compatible version of Java installed: 1.6 0_29

Once you are in TSO, you will see the familiar green-screen view you are
familiar with from selecting the TEXT (green screen) view in GUI.

You are accessing a U.S. Government (USG) Information System (IS) that
is provided for USG-authorized use only. By using this IS (which
includes any device attached to this IS), you consent to the following
conditions: The USG routinely intercepts and monitors communications on
this IS for purposes including. but not Timited to, penetration testing,
COMSEC monitoring network operations and defense, personnel misconduct
(PM), Taw enforcement (LE), and counterintelligence (CI) investigations.
At any time, the USG may inspect and seize data stored on this IS.At any
time, the USG may inspect and seize data stored on this IS.Communication
using, or data stored on, this IS are not private, are subject to
routine monitoring, interception, and search, and may be disclosed or
used for any USG authorized purpose.

This IS includes security measures (e.g., authentication and access
controls) to protect USG interests--not for your personal benefit or
privacy. Notwithstanding the above, using this IS does not constitute
consent to PM, LE or CI binvestigative searching or monitoring of the
content of privileged communications, or work product, related to
personal representation or services by attorneys, psychotherapists, or
clergy. and their assistants. Such communications and work product are
private and confidential. See User Agreement for details.

Press ENTER teo continue and accept the above conditions
01/001

» | bm3270 | 2€ | Connected | Bound | @~ | 3.1RSAwith triple DES | || n3270ex//miapproxy.csd.disa.mit 443

Press enter to log-in with your USERID /Password.
Change Password should default to “N”. If not, be sure you input “N”.

NOTE: As a GO81 Manager, you MUST keep your manual log-in account
current. This means you MUST log in at least once every 30-days (AD, ART,
ANG Tech) or every 90-days (Traditional Reserve/Guard members).
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OGD MTZ-CL/SS MODEL2 - 1
Eile Edit Connection Setup Mecro Views Help

KLGLGON1 ——— Entry Validation
Date: 11/23/11 System:

Time: 19:04:16 Device: VTZM1460

Identification:

..... Change Password ? N (Y or N)

Bulletins: For assistance please contact the
SMC Ogden Air Force OST:
DSN 388-7901 or 866-419-3730

G081 USERS: Monday - Friday 0600-1800 contact your
Tocal base GO81l manager for assistance.

ENTER USERID
Enter Fl=Help F3=Exit

06 /030

» | bm3270 | 22| Connected | Bound | @~ | 3,1RSA with tripleDES | | 3270z /miapproxy.csd, disa.miz 443

You will then be taken to the site selection page.

OGD MTZ-CL/55 MODEL2 - 1
Eile Edit Connection Setup Mscro Views Help

Actions Options Commands Features Help
KLSVSEL1 SMC Ogden CL/SUPERSESSION Main Menu
Select sessions with a "/" or an action code.

Session ID Description

IMSB Test
ATAIMTI1 IMSC Development
ATATS TSOA

Command ===> COMM/VTZM1460
Enter Fl=Help F3=Exit F5=Refresh F9=Retrieve FlO0=Action

12/002

% [ bm3270 | 2 | comnected | Bound | o= || 3.1RSA with trple DES | | tn3270e: fmiapproxy csd.disa.mil:443

Select the ATATS option and hit ENTER.

This will take you to the account access review page.
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05/006

> | bm3270 | 2 | Connected | Bound | @ | 3,1RsAwith triple DES | || n3270es/fmiapproxy.csd. disa.miz 443

REVIEW your log-on history as presented on this page. This could be your first
indication that your account has been compromised.

Once you have verified your log-in information, hit ENTER to proceed to the
ISPF/PDF Primary Option Menu.

For the OPTION, input “S” for Security Admin Functions and hit ENTER

------------------- ISPF/PDF PRIMARY OPTION MENU ---------------------—---
OPTION ===>
USERID MAMOPAY
Settings Specify terminal and user parameters TIME 13:11
BROWSE Display source data or output Tistings DATE 11/11/23
EDIT Create or change source data DATE(J) 11.327
UTILITIES Perform utility functions TERMINAL 3278
COMMAND Enter TSO command or CLIST
VPSA Vtam printing system (new)
Security Security Admin Functions
SDSF Spool Display and Search Facility
TUTORIAL Display +information about ISPF/PDF
EXIT - Terminate ISPF using log and Tist defaults

Enter END command to terminate ISPF.

PF 1=HELP 2=SPLIT 4=RETURN 5=RFIND 6=RCHANGE
PF_7=UP 8=DOWN 10=LEFT 11=RIGHT 12=RETRIEVE
AR+

» | bm3z7n | 2| comected | Bound || o~ | 3.1RsA with trpke DES | | tn3270e: miapproxy.csd.disamili443

This will take you to the GO81 User ID Maintenance Facility page.
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You can create, reset, modify and delete user accounts from this location.

0GD MTZ-CL/SS MODEL2 - 1

COMMAND ===
TIME - 13:16
DATE - 11/11/23
OPTION ==> User ID==>

Add New User ID

Reset User ID

Display User ID

Mod+ify User ID

Delete Existing User ID

List A1l Users (as of approx 0215 Central Time)
List A1l Inactive Deleted GO81 Users

Add or Remove IMS Facilities

Manage CITRIX/RUMBA Connection for this User ID
Manage CITRIX/RUMBA Connection for an entire Base
List Users Overriding the CITRIX Connection

1
2
E
4
5
6
7
F
M
]
R

X Exit

For a Tist of userids with various select & sort options, use
batch program 67041
PF 1=HELP 2=SPLIT 3=END 4=RETURN 5=RFIND 6=RCHANGE
8=DOWN 9=SWAP 10=LEFT 11=RIGHT 12=RETRIEVE
05/014

» | bm3270 | 22 | Comnected | Bound || o= | 3.1RSA with trple DES || tn3270: imiapproxy.csd.disa.mil:443

CREATING NEW USER ACCOUNTS IN TSO

Remember, you only need to create an account in TSO if the user is a G081
Manager or will be performing GO81 Management duties. Now that you are in
the TSO area of GO81, we can proceed to creating an account for a new user by
inputting “1” as the OPTION and the USERID that you want to assign the person
in the User ID section, then hitting ENTER.

User IDs are 7-

COMMAND ———> character alpha-
TIME - 13:16 numeric, base specific
DATE - 11/11/23 designations
OPTION ==> User ID==> _
1 - Add New User ID They begin with MA,
2 - Reset User ID followed by the 2-
3 Display User ID R X
4 - Modify User ID character designation
5 Delete Existing User ID assigned to the base or
6 List A1l Users (as of approx 0215 Central Time) .
7 List A11 Inactive Deleted G081 Users user group, and endlng
F - Add or Remove IMS Facilities with the new user’s
M Manage CITRIX/RUMBA Connection for this User ID hlhjals.
B Manage CITRIX/RUMBA Connection for an entire Base
R List Users Overriding the CITRIX Connection

In cases where the
initials are already
For a T1ist of userids with various select & sort options, use assigned, the first and

batch program 67041 last name initials are
PF 1-HELP 2-SPLIT 3-END A-RETURN 5=RFIND 6-RCHANGE

PF 7=UP 8=DOWN 9=SWAP 10=LEFT 11=RIGHT 12=RETRIEVE generally used, followed
05/054 by a number.

X Exit

» | bm3zz | 2| comected | Bound | @~ | 3.1RsA with trple DES | | tn3270e: fmiapproxy.csd.disamiti443
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This will take you to the G081 New User ID Addition page. Input the appropriate
information for the user as shown in the below example.

{=] OGD MTZ-CL/SS MODEL? - 1

---------------------- G081 New User ID Addition ------------------~—--~—-—---—-

TIME - 13:30

DATE - 11/11/23 AFR ANG (TRADITIONALS)
New User ID MAMOABC (Y OR N OR BLANK)
User's Last Name GO81 user accounts are
User's First Name suspended after 30-days of
User's Middle Initial inactivity.
PIN (numeric only) This can pose a serious issue

for traditional Reserve and

Organization's name Guard members.

Phone Input “Y” in this area to by-

AFR ANG (TRADITIONALS) pass the.307day auto-
(Y OR N OR BLANK) suspension protocol.

Traditional Reserve and
Guard member accounts will
PF 1=HELP 2=SPLIT 3=END 4=RETURN 5=RFIND 6=RCHANGE be suspended after 90-days
PF 7=UP 8=DOWN 9=SWAP 10=LEFT 11=-RIGHT 12-RETRIEVE of inactivity.

08/033

» | bm3zz | 2| comected | Bound | @~ | 3.1RsA with trple DES | | tn3270e: fmiapproxy.csd.disamiti443

Once you have input all the required information and reviewed it for accuracy,
hit ENTER to build the account.

The first page you will be taken to is shown below. If there were any issues in
creating the account, they would be shown here. Hit ENTER to proceed.

03/006

nnnnn ted || Bound | &= | 3.1RSA with triple DES | | tn3270e: mispproxy.csd.disa.mil:443
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You will now be taken back to the GO81 New User ID Addition page. In the upper
right hand corner you should see “Successfully added” and also, a password
will now be assigned to the account.

0GD MTZ-CL/S5 MODEL2 - 1

___________________________ Successfully added.
COMMAND ===>
TIME - 13:54
DATE - 11/11/23

[VEY-TR T | MAMOABC

User's Name CHERRY, APPLE B

PIN 1397
Phone DSN 555-5555
Organization HQ AMC/A4PI

Password O@A9HeQH

PF 1=HELP 2=SPLIT 4=RETURN 5=RFIND 6=RCHANGE
PF 7=UP 2=DOWN 10=LEFT 11=RIGHT 12=RETRIEVE
AR+ 02/015

% [ bm3270 [ 22 | Comnected | Bound | 8= | 3.1RSA with triple DES

3270 micpproxy.csd dise.mil:443

Make note of the password for use when building the account in User Manager.
I recommend annotating the password on the member’s DD Form 2875.

And... You are now done with the first portion of creating a new user account.

If you have more accounts to create, hit ENTER to go back to the G081 User ID
Maintenance Facility page. Then, simply repeat the process for the next person.

Once you are finished building new accounts, input “END” in COMMAND to
return to the ISPF/PDF Primary Option Menu page and then input “X” in COMMAND

to exit the system.

OR... Select File from the header menu and Exit from the drop down list

OGD MTZ-CL/SS MODEL2 - 1

Once you have successfully established new users in TSO, you must create
their accounts in User Manager to complete the process.
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CREATING NEW USER ACCOUNTS IN USER MANAGER

User Manager resides within the CITRIX environment and can only be accessed
using the Web Interface page used previously for GO81 GUI access. If you did
not keep it, the GUI link is available on the Introduction page of this guide.

Web Interface Log In - Internet

)T & s tic.csd disa.mil/ fauth/login.aspx IR Bing I

< Favorites 5% £ MIAP @) ETIMS Class ) WebG &) TESTWebG &) GR &£ GOBL GUI 4 GOBL CoP f&| LMTimecard KL LMPeople | LMPassage  LMTravel ] Web Slice Gallery v
@ Webnterface LogIn - - [ @ v Pagev Sefety~ Tookv @~

Web Interface for web enabled G081

Log in (& | Welcome

User name: ATTENTION G081 Customers: The G081 GUI is no longer available for use. Please use WebG081 instead.
password: For CAMS-FM/G081 assistance:

ALL ISSUES INCLUDING PASSWORD RESETS NEED TO BE ADDRESSED WITH YOUR LOCAL G081 MGR.
(For a listing of G081 managers, click here.)

Advanced Options =>>

IF YOUR G081 MGR IS NOT ILABLE

- For PASSWORD ISSUES: contact SMC Ogden Air Force OST:
DSN 388-7901 or 866-413-3730.

- For WORK STOPPAGE ONLY: from 0600-1800 Central time,
contact FAO: DSN 339-4974 or Comm 405-339-4974.

At all other times, contact SMC Ogden Air Force OST:

DSN 388-7901 or 866-419-3730.

For installation of the Citrix client, download 11.2 here or 12.1 here.
Global Reach Logistics page: https://amclg.okc.disa.mil,
G081 CoP: https://afkm.wpafb.af.mil/ASPs/CoP/OpenCoP.asp?Filter=00-LG-AM-36

WebG081: https://webg081.csd.disa.mil/WebG081

Message Center

[ Current browser security restrictions may prevent you from launching applications, or may require your explicit permission to proceed. To launch an application
successfully, save the launch file if prompted and double-click the file to start the application

US DEPARTMENT OF DEFENSE NOTICE AND CONSENT

Yau are arceceinn 311§ Gauarnment (11SG) Tnfarmatinn Sverem (1S that i nravided far 11SG-aitharized 11ee anly_ Ry nicina thic 1S (which incliidec any device attacherd t this 1) uai cancent tn the

Done «/ Trusted sites | Protected Mode: Off fa v R10% -

Input your GO81 USERID /Password combination and click Log In

This will open up the Applications window. You should see the icon

User Manager as one of your options

. di 7 NER Bing -

ps:

e Favorites 4 ] MIAP @ ETIMS Class ) WebG &) TESTWebG 2] GR €] G081 Gul ¥ GOE1 CoP ] LMTimecard #. LMPeople €] LMPassage  LMTravel ] Web Sce Gallery =
@ Citrix Access Platform - ~ [ & v Pagev Sfetyv Tools~ @~

User Manager & other secure applications

e
Applications [ 5 @ | Welcome
& 1op @ o ATTENTION G081 Customers: The G081 GULis no longer available for use. Please use WebG081 instead.
[I D D For CAMS-FM/G081 assistance:
Desktop 6081 Links lca Client and ALL ISSUES INCLUDING PASSWORD RESETS NEED TO BE ADDRESSED WITH YOUR LOCAL G081 MGR.

DoD Certificate

Download (For a listing of G081 managers, click here.)

IF YOUR G081 MGR IS NOT ILABLE:

2
Other Secure Help Desk User NC Pass - For PASSWORD ISSUES: contact OKC Help Desk:
Apps Manager DSN 339-5600 or 405-739-5600.

- For WORK STOPPAGE ONLY: from 0600-1800 Central time,
contact FAO: DSN 339-4974 or Comm 405-339-4974.

At all other times, contact OKC Help Desk:

DSN 339-5600 or 405-739-5600.

< m ] For installation of the Citrix client, download 11.2 here or 12.1 here.
Global Reach Logistics page: https://amclg.okc.disa.mil
ff
G081 CoP: https://afkm.wpafb.af.mil/ASPs/CoP/OpenCaoP.asp?Filter=00-1 G-AM-36
WebG081: https://webg081.csd.disa.mil/WebG081

Message Center

& Current browser security restrictions may prevent you from launching applications, or may require your explicit permission to proceed.
To launch an application successfully, save the launch file i prompted and double-click the file to start the application.

US DEPARTMENT OF DEFENSE NOTICE AND CONSENT

Yau are arcessinn A 11S_Gavernment 11S6) Infarmatinn Svstem (1S that is nravided far | ISG-a1thnrized nse nnly_ Ry nsinn this 15 fwhich inclhidas any devies attached ta this 1) vai cansent ta the <

Dene. +/ Trusted sites | Protected Mode: Off fh v ®100% -

for Help Desk

G081 User Accounts
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Select Help Desk User Manager from the Applications window to open the AMC User
Manager Console.

When the console opens, it should default to your base user folder. If this is
not the case, scroll down the menu on the left and manually select your base.

%y Fle Acion View Window Help [ISETE|
<~ BEBFRR 2D BBt Tan
F M Scheduler Users 2] [Name ~ [Tvee Description
(@ Nashville ANG Users ‘Aaron C. Flanigan User Avionics
(&) New Castle ANG Users Aaron Joyce User 93215
(& Niagara Falls AFR Users Aaron M, Bries user QAR
(& Non MaF Users Ael Cruz User
& Ogden Addam L BlogcKing User Crew Cheif
@ oKe ame ALBERT L TURNER User 5 SCHEDULER L
(@ Pease ANG Users Aldea . Hersel user Flight Following Only Pax Terminal
& Peoria ANG Users Alex G Franklin User Flight Following Only ATOC
& Petorsan AFRG Users iugn g mgv 5% Flight Following Only Base Ops
@ pieshug s usare AANCA STEVIART ver —
& Pitisburgh AFR Users e . Visht Daar PRIy 5 Y
2 Pone A7 Users Andrea J. Buell User FLIGHT LINE CREW CHI
&l Pape APR Users andrew|. genson User
(23 Program Data Annabelle | Maligaya User NCOIC Tanker Analysi
€ PS4 Testers Annette Dossett User Quality Assuranee
& QuonsetANG Users Anthony B. Peterson User aionics
(& Ramstein AFB USAFE Users Anthony Fritz User 932 MX5
(& Ramstein AFB Users Anthony Gregory User
(&) Reno Tahoe ANG Users £2 Anthony J. Fogle user
Reportd203 Users £ AnthonyJ. Young User 932MXS 6102
D
(& Rickenbacker ANG Users B Anthony R Finecchiaro user
Araceli Botello User C-5WWeapans Systems
(& Robins Depot Users
& Rosecrans AFB Users £} Ashley . Fuehrer User
(@ Rota AFB Users AustinT. Wendt User
(20 Sal Lake ANG Users Banjamin A MeCleary user
@ Savannan ANG Users Benjamin W, Konczal User
BoWilcox User aionics
SoottAF U
g St Ao e Brandon A ihiton User o
oo ero Brandon Zengeneh User APG specialist
& Selridge ANG Users Brandy J. Jones User Centralized Scheduli
(& Seymour.Jahnson AFR Users Bront I, Sevems User
() Sheppard AFB Users Brett Climie User
(& Sioux City ANG Users brett knuth user CrewCheif
(& Sy Harbor ANG Users Brian Fark User 932148
(@ Spangdahlem AFB Users Bruce Brandewie User
(& Standford ANG Users Bruce Lemieux User
(& Stewart ANG Users Bryan F. Atkins User
(&) Stration ANG Users Bryan G. Mertzluft User Electranic Watfars F
(22 System Candis 5. Sohol User Crew Chigf
@ test Carole M. Bellows user
€ Testers Chad L. Brunjens User AVIONICS
& Thempsen ANG Users CHAD M. Devine User
(22 Tinker 8FR Lissrs || £ chad . Gaydos User
< | » ) CHARLES D. KLODE user =l

NOTE: Some bases have more than one group (Users, ANG Users, Depot
Users, etc). Be sure to select the appropriate group for the individually you are
adding.

There are two methods for adding a new user in User Manager. You can copy a

current user’s accounts and make the applicable changes to reflect the new
user’s information, or you can start with a blank slate. We’ll cover both in this

guide.
# Create A New User From Scratch

From the icon menu at the top of the screen, select the individual head.
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I
?ﬁ
: Create a new user in the current container.
B e Pl el ] aleing
-

rFXEFOR FE D@ VEE

— | 7Y

aaman
[ca]
=
-
-
-

This will open the New Object — User window

Mew Ohject- User H

g Create in:  ds.okc.disa.mil/Scott AFB Users

First name: || Iritials:

Last name: I

Full name: I

Uzer logon name:

I I @ds.oke.disa.mil LI

Uzer logon name [pre-windows 2000]:
[psh f

< Hack | [EREs | Cancel I

Input the user’s information as requested. You will notice that the Full name
section will automatically update. DO NOT alter this information.

In first half of the User logon name field, input the GO81 USERID you assigned
the user. You will notice that the USERID will automatically update in the
second portion of the User logon name (pre-Windows 2000) field as you type.

The second portion of the User logon name field should be pre-filled with
@ds.okc.disa.mil. If this is not the case, it should be available from the
dropdown menu.
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Apple B. Chemy

MAMOAEC (@ds. ok disa.mil =
MAMOABC

Once you have input the required information, select Next>.

This will take you to the password page where will input the password
generated for the user when you created the account in TSO.

r
r
u

Password Parameters

Must be EXACTLY 8-characters in length
**size may increase in the near future**

Must contain at least 1 of each character type
-Uppercase

-Lowercase

-Number

-Special Character (ONLY @, #, $ are allowed)

Characters cannot be consecutively repeated
(22, mm, AA, @@)

System recalls previous 10 passwords and will reject if
input

Rejects may occur for using common words/names in
your password

Ensure User must change password at next logon is UNCHECKED

Ensure Password never expires is CHECKED and hit Next>.

You should see the below letting you know the user has been successfully

added.

G081 User Accounts
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g Cieate ik ds.oke.disa.mil/Scott AFB Users

‘wihen you click Finish, the following object will be created:

Full name: Apple B. Cherry :I

User logon name: MAMOABCEds, ok, disa.mil

[

< Back | Finizh | Cancel |

If you do not get this message, you should be given an error message specifying
what needs to be corrected. Fix and re-submit.

Now that you have added the new user successfully, select Finish. You should
see the new user in your group.

=a.millids.oke.disa.miScott AFB Users]

e Directory Users and Computers [utinhpg

co BELEXFER(EE BRBTED

[+ (€] Pittshurg ANG Users ;I | Mame Type Description
[ (€] Pittshurgh AFR Users € Aaran C. Flanigan User Avianics
(&) Pope AFB Users Aaron Joyce User 932 MXS
(58 Pope AFR Users Aaran M. Bries User QAR

Frogram Data Ahel Cruz User
Ei !Dﬂ PSfTesters Adam L Bloeckling User Crew Cheif
=& Guonset ANG Users € ALBERT L TURNER User ©5 SCHEDULER
{81 Ramstein AFB USAFE Users Aldea vy Hersel User Flight Following Cnly Pax Terminal
(81 Ramstein AFB Users € Alex G. Franklin User Flight Fallowing Only ATOC
=@ Reno Tahoe ANG Users :::z;g m:; jzz: Flight Following Cnly Base Ops
= 5 Repota103 Users £ ANANDA STEWART User Supply Systems Analy
[+ (€] Rickenbacker ANG Users

Amber M. Knight User

@ (&l Robins Depot Users € Andrea J. Buell User FLIGHT LINE CREW CHI
[+ (€] Rosecrans AFB Users %amrewl genson User
= (&l Rota AFB Users € Annabelle | Maligaya User MCQIC Tanker Analysi
& (&1 Salt Lake ANG Users Annette Dossett User Quality Assurance
[ (&) Savannah ANG Users & Anthony B. Peterson User awionics
[+ (&1 Scott AFB Users Anthany Fritz User 932 MXS
(€] Scott ANG Users ﬁAmhony Gregaory User
=[] Selfridge ANG Users ﬂ Anthony J. Fogle User
&-[&8 Seymour Johnson AFR Users Anthony J. Young User 83ZMHS 6102
[
I

& ot e /r%—hl g -
Now that you have added the wuser, you must make some additional
annotations to the account for future reference.

Right mouse click on the user name and from the pop-up window, select
Properties.

This will bring up the properties assigned to the users account. Most of the
items will be updated by inputs made during the account creation or are pre-
determined by the group where the user has been added.

But there are some key pieces of information you will want to add to the user
properties. Most importantly, you need to annotate the members PIN. This
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information is required when requesting a password reset from the help desk
and this is the area they will look for the information.

Apple B. Cherry Praperties 7 l
Published Certificates | Member 0f | Diakin | Object | Securty
Emvironment I Sessions I Remate contral I Terminal Services Prafile I COM+ I
General | Address I Account I Profile I Telephones I Organization

g Apple B. Chery

First name: IAppIe Initials: IB

Last name: IChen_l,l

Dizplay name: IADDIB B. Chermy

Deesciiption: {INPUT PIN HERE

Dffice: |

Telephone number: I Other... I

E-mai: I

Wwieb page: I Other... I
ak. | Cancel | Anply I

The PIN must be input in the Telephone number field.

All other field updates are at the GO81 Manager’s discretion. If you want to
include the member’s phone number, select the Other button to add it to the
properties.

Recommendation: Use the Description field to input the member’s unit
affiliation (Civ, ART, Traditional ANG, etc). This can assist when reviewing a
member’s account suspension/disabled status as circumstantial or neglect.

Next, you need to ensure that the user is a member of all required groups. All
new users will automatically have the Domain Group assigned. There is also a
User Group (basic user) and a Functional Group (GO81 Managers — only AMC
has access to add/remove this group) for each base. All users will require the
Global Reach Group and a few select users may require the Flight Following
Group.

To review and/or add the required group(s) to a new user, select the Member of
tab in the Properties window.
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Apple B. Cherry Properties

et AT e

To add additional groups to the user, select the Add... button to bring up the
Select Groups window.

Select Graups

In the Enter the object names to select box, type in the first part of the group
name (i.e. Scott, GRL). Then select Check Name to pull up a list of available
groups that match your input.
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Multiple Mames Found

More than ane object matched the name "Scolt'. Select one or mare names
fram this list, or, reshter the name.

I atching names:

[Mame [RDM] | D ezcription | In Folder |
Scott AFE Functionals dz.okc.diza mil/Scott AFE Users
QScott AFE Users dz.okc.diza mil/Scott AFE Users
ﬁScott AMG Functionals ds.okc.diza mil/Scott AMG Users
ﬁScott AMG Users ds.okc.diza mil/Scott AMG Users

] | Cancel |

Select the group you need from the list and click OK. You will see that the
domain group has been added to the Enter the object names to select box as a
link.

ot Groups

Select this object type:

IGrDups ar Bulilt-in securnity principals Object Types... |

Fram this location:

Ids.akc.disa.mil Locations... |

Enter the object names to zelect [examples):

Scolt AFB Users Check Mames |

Advanced. . | QF. | Cancel |
o

| —— YT T

If this is correct, hit OK. If not, hit Cancel and begin again to make the correct
selection.

You will now see the added group in the users Member of window. Repeat the
process to add additional groups, as needed.

Groups which all users should have:
Domain Users
GRL Website_Users
<Base name> Users

Additional group(s) select users may require:
FlightFollowing Users
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Once you have finised adding groups, hit Apply and then OK to update the
user profile and exit the Properties window.

Apple B. Cherry Properties

E rvinonment I Sessions I Remate cantrol I Terminal Services F'rofilel COk+
General I Addrezs I Account | Frofile I Telephones I Organization
Published Certficates |~ Member OF | Diakin | Obiest | Securiy

Member of:

Mame | Active Directory Folder

Dormain Users dz.oke. dizamil/Users

GRL ‘Website Users dz.oke. diza.mil/Application Roles/GRL
Scott AFB Users ds.okc. dizamil/Scott AFE Users

1| 2|

Add... | Hemoye |

Frimary group: Diomain Users

= it B e There iz o negd to change Frimarny group u_nless
;l you have Macintozh clients or POSIX-compliant
applications.

0K I Cancel Apply |

You have now added a new user from scratch and updated their profile for all
required user access to both GO81 and Global Reach.
*# Create A New User Using The Copy Feature

The process for adding a new user through the copy feature is almost exactly
the same except for how you begin the process.

DO NOT select a member with a white “X” in a red circle on their icon ().
This means their account has been disabled. You want to copy from an active
member in the desired group.

Once you have selected the copy from account, right mouse-click on the name.
This will bring up a pop-up and you want to select the Copy... option.

This will bring up the Copy Object - User window.
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Copy Object- User

g Create i ds.okc.disa.mil/Scott AFB Users

First name: I Initials:

Last name: I

Full name: I

Uzer logon name:

f [@ni =
Uzer logon name [pre-windows 2000]:

IDS\ |

< Hack | [EREs | Cancel |

Input the user’s information as requested. You will notice that the Full name
section will automatically update. DO NOT alter this information.

In first half of the User logon name field, input the GO81 USERID you assigned
the user. You will notice that the USERID will automatically update in the
second portion of the User logon name (pre-Windows 2000) field as you type.

The second portion of the User logon name field should be pre-filled with
@ds.okc.disa.mil. If this is not the case, click the dropdown menu from this
field to make the correct selection.

Copy Object- User

g Create it ds.okc.dizamil/Scott AFB Users

First name: IAppIe Initials: |B
Last name: IEherry2
Full name: IAppIe B. Chermy2

User logon name:
IMAMDAE2

User logon name [pre-windows 2000]]
IDS\

< Bach I Mest » I Cancel |

Once you have input the required information, select Next>.

This will take you to the password page where will input the password
generated for the user when you created the account in TSO.
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g Createin:  ds.okc.disamil/Scott AFE Users

Password: I

Confirm password: I

™ User must change password at nest lagon
™ User cannot change password
V' Password never expires

™ Accourt iz disabled

< Back Mest >

Cancel |

Password Parameters

Must be EXACTLY 8-characters in length
**size may increase in the near future**

Must contain at least 1 of each character type
-Uppercase

-Lowercase

-Number

-Special Character (ONLY @, #, $ are allowed)

Characters cannot be consecutively repeated
(22, mm, AA, @@)

System recalls previous 10 passwords and will reject if
input

Rejects may occur for using common words/names in
your password

Ensure User must change password at next logon is UNCHECKED

Ensure Password never expires is CHECKED and hit Next>.

You should see the below letting you know the user has been successfully
copied from the user account you selected.

g Create in:  ds.oke.disa.mil/S cott AFE Users

‘wihen vou click Finish, the following object will be created:

Copy from: AMANDA STEMWART ;I
Full name: Apple B. Chemny2
User logon name: MaAMOAC2@ds. ok, diza.mil
The password never expires.
I-]

<Back | Finish

Cancel |

If you do not get this message, you should be given an error message specifying
what needs to be corrected. Fix and re-submit.

Now that you have added the new user successfully using the copy feature,
select Finish. You should see the new user in your group.
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"& File Action Wiew ‘Window Help

e | mEleEFpR 20 albvyan

@& Mildenhall AFBUSAFE Users ;l Name / Type Description |
@& Mildenhall AFB Users € saran C_Flanigan User Avionics
& Minneapolis AFR Users € Aaron Joyce User 932 MxS
(&3] Minneapalis ANG Users € Aaran M. Bries User QAR
[ (&8 Mitchell ANG Users € Ansl Cruz User
€5 MNX Scheduler Users € adam L. Bloeckling User Grew Cheil
@ (@1 Nashwille ANG Users € ALBERTL. TURNER User 6 BCHEDULER
& Mew Castle ANG Users € Aldea W, Hersel User Flight Following Only Pax Terminal
(23 Miagara Falls AFR Users ﬁ Alex G, Franklin User Flight Following Only ATOC
-8 Mon MAF Users € Allen . Miller User Flight Following Only Base Ops
@ Ogden € Allen . Milller User
5 (@ OKC SMeC g AMAMNDA E‘.TFWART User Supply Systemns Analy
Amber M. Knight User
(2 &l Pease ANG Users € andrea J. Bugl User FLIGHT LINE CREW GHI
= (& Paoria ANG Users Qandrewl gensaon Usger
&8 Peferson APRC Users € Annabelle |. Maligaya User MGOIC Tanker Analysi
(& Pitsburg ANG Users € Annetts Dossett Usgr Quality Assurance
- Pittsburgh AFR Users € Anthony B, Peterson User avionics
-5 Pope AFB Users %Amhonv Friz User 932 MxS
-[&8 Pope AFR Users Anthony Gregory User
-] Program Data € Anthony J Fogle User
I m P54 Testers € anthany J. voung User 932 MXS 6102
& Quonset ANG Users ﬁAnthnan Finocchiarn User MRAAR
(&) Ramstein AFB USAFE Users User
(2 Ramstein AFB Users Apple B. Cherryl User

A

As with creating an account from scratch, when copying you must add the
users PIN to the account properties. Right mouse click on the user name and
from the pop-up window, select Properties to bring up the account properties.

The PIN must be input in the Telephone number field.

2 x|

Published Certiicates | MemberOf | Diskin | Object | Security
Environment I Session: I Remate control I Teminal Services F'rofilel COb+
General | Address I Account I Frofile I Telephones I Organizatian

g Apple B. Chemy2

Firzt name: IAppIe Initials: |B
Lazt name: ICherry2

Dizplay name: IADDIB EB. Chery2

Description: I

Dffice: f

Telephone number: I INPUT PIN HERE Other... |

E-mail: I

Wwieb page: I Other... |

0K | Cancel | e 1] I

All other field updates are at the GO81 Manager’s discretion. If you want to
include the member’s phone number, select the Other button to add it to the
properties.

Recommendation: Use the Description field to input the member’s unit
affiliation (Civ, ART, Traditional ANG, etc). This can assist when reviewing a
member’s account suspension/disabled status as circumstantial or neglect.
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Next, select the Member of tab to review the assigned groups for the new user.
Since you copied the account, these will update to match the original account
you used to make the copy.

Basically, you want to make sure that the new user has the proper groups
assigned. In the example below, the new user has a Functional Group assigned.
For “how-to” sake, we are going to say this person is NOT a GO81 Manager, and
therefore should not have this group in their profile.

Apple B. Cherry2 Properties R H
Enviranment I Sessions I Remote control I Terminal Services F'lofilel CORM+
General I Address I Account I Frofile I Telephones I Organization
Published Cettificates  Member Of | Diskin | Object | Security
Member of:
MHarne | Active Directory Folder
Cromain Users ds.okc.disa.mil/Users
GRL Website_Users dz.okc.diza.mil’application Roles/GRL wWebsit
Scott AFB Functionals  ds.oke.diza.mil/Scott AFB Users
Scott AFB Users dz.okec.diza.mil/Scott AFB Users
| | »f
Add... | Remove I
Primary group: [Domain Users
R & There iz ho heed ta change Primary group unless
wl you have Macintosh clients or POS[<-compliant
applications.
ak. | Cancel | Apply |

To remove the unnecessary group, select it from the list and click Remove.

NOTE: The Member of tab will always default to the first group on the list, so be
sure to select the one you really want to remove.

You will have the opportunity to review/verify your selection from the Remove
user from group pop-up. Be sure you highlighted the correct group, then hit
Yes.

Remove user fram group Ea |

& Do ywou want to remove Apple B. Cherry? from the selected groupls)?

Yes [
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Apple B. Cherry2 Properties H Apple B. Cherry2 Praperies
Emvironment I Sessiohs I Remote contral I Terminal Services F‘rofilel COM+ Enviranment I Sessiohs I Remote contral I Terminal Services Profilel COM+
General I Address I Account | Frofile I Telephones I Organization General I Address I Account | Frafile I Telephones I Organization
Published Certficates |~ MemberOf | Diskin | Object | Secuiy Published Certficates |~ MemberOf | Diakin | Object | Secuity
Member of: Member of:
Mame | Active Directony Folder Mame | Active Directory Folder |
Darmain Uszers ds.okedisa.mil/Users Darnain Users dz.oke.diza mil/Users
GRL ‘website_Users ds.akec.diza.mil/Application Roles/GRL Website GRL “ebsite_Us... ds.okc.disamil/4pplication Roles/GRL Website
Scott AFEFuURcionals  ds.okc.disa.mil Scott AFE Users | Scott &FB Uszers  ds.okc.dizamil/Scott AFB Users
SO HFEOEET i} .UKL.Ui d.IIIiI STOCHFE OEET
] i W
Add... | Remove | Add... | Remove |
Frimary group: Diomain Users PFrimary group: Diomain Users
Set P G There iz ho need to change Primary group unless = & | There iz ho need to change Primary group unlezs
M wou have kacintozh clients or POSE<-compliant STl Zrep you have Macintosh clients or POSEX-compliant
applications. applications.
ak. I Cancel | Apply | QK I Cancel | Sl |

You will immediately see that the group has been removed from the user’s
Member of list. Hit Apply and then OK to update the user’s profile and exit the
Properties window.

ALL DONE... !?

We have now covered all aspects of assigning new members access to GO81.
Once accounts are created, they must be maintained. This includes everything
from password resets to account deletions.

As with creating new accounts, managing existing accounts must be
accomplished in both TSO and User Manager.
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;:a:?i?:-:?aﬂﬁﬂ‘i-’:ﬁ-":\‘iﬁ':-Z'E-:' R A R T s B T I B R A A e S A " Vﬁ
: IMPORTANT NOTES ABOUT G081 PASSWORDS %
& 5
i . . 5
¢ The password used to register your CAC card will NOT expire. %
5 -Users will only need to change this password if/when they change their ¥
4 USERID as a result of PCS
: -CAC card replacements should retain log-in information, but if the data S:“
does not carry over, a reset and new password may be necessary i
& i
= Pt
; G081 Managers MUST keep their manual log-in passwords current %
2 -Mainframe passwords expire every 65-days %
-Mainframe password expiration will NOT affect your CAC log-in w
3 accessibility %
E -Suspended, Locked or Disabled accounts WILL affect your CAC %
3 log-in %
% h
N . . . 1 s b
£ -Password expiration WILL affect your TSO log-in accessibility 5
-Recommend you log into TSO at least once every 30-days to
ensure your manual log-in remains active and you receive timely ﬁ
3 notification when it is time to reset your password i
& P
4 -Traditional Guardsmen and Reservist should log into TSO at least %
2 once every drill %
Now that we have answered the 2 biggest questions up front, let’s talk about
¢ managing G081 user accounts in TSO and User Manager. 5
’f&ﬂﬂﬂﬂﬂﬂﬂ\‘-f&ﬂ%ﬂﬂﬂ%ﬂ\‘-f&ﬂ%ﬂﬂﬂ%ﬂ\‘-&ﬂ%ﬂ%ﬂ%ﬂ\‘&ﬂ%ﬂﬂﬂ%ﬂ\‘&ﬂ%ﬁ

MANAGING USER ACCOUNTS IN TSO

In the past, the two most frequently used account management features in TSO
were resetting passwords and unsuspending accounts. In the WebGO081
environment, you will reset passwords for general users in User Manager, but
other account management actions will still be performed in TSO.

# Reset Passwords

Why are we covering it here? Because you, the GO81 Manager, Maintenance
Management Analysts and anyone who needs to use the MIAP connection
process require mainframe access and will occasionally need to be reset.

Log-in to TSO as described in the “ACCESSING TSO VIA MIAP” section of this
guide.

G081 User Accounts Page 28



Once you reach the GO81 User ID Maintenance Facility page, you can reset the
user’s GO81 password by inputting “2” for the OPTION, entering the user’s G081
USERID in the User ID field and hitting ENTER.

0GD MTZ-CL/SS MODEL2 - 1

COMMAND ===>
TIME - 12:34
DATE - 11/12/07
OPTION ==> 2 User ID==>

Add New User ID

Reset User ID

Display User ID

Modify User ID

Delete Existing User ID

List A1l Users (as of approx 0215 Central Time)
List A1l Inactive Deleted GO81 Users

Add or Remove IMS Facilities

Manage CITRIX/RUMBA Connection for this User ID
Manage CITRIX/RUMBA Connection for an entire Base
List Users Overriding the CITRIX Connection

1
2
3
4
5
6
7
F
M
B
R

X Exit

For a Tist of userids with various select & sort options, use

batch program 67041
PF 1=HELP 2=SPLIT 3=END 4=RETURN 5=RFIND 6=RCHANGE
PF_7=UP 8=DOWN 9=SWAP 10=LEFT 11=RIGHT 12=RETRIEVE
AR+ 05/014

nnnnn ted | Bound | 8= | 3.1RSA with triple DES

n3270e; fmiapproxy. csd.disa.mil: 443

This will take you to the GO81 Reset User ID page.

COMMAND ===>
TIME - 12:40
DATE - 11/12/07

User ID
Name

= MAMOABC

= CHERRY, APPLE B
Change Password
Un-Suspend

>

>

PF3 - Exit

PF 1=HELP 2=SPLIT 3=END 4=RETURN 5=RFIND 6=RCHANGE
PF 7=UP 2=DOWN 9=SWAP 10=LEFT 11=RIGHT 12=RETRIEVE
09/038

» | bm3270 | 2 | Connected | Bound | 8= | 3.1RSA with triple DES | || n3270e://mi

The Change Password field will always default to “N”, as shown. Verify that the
Name of the individual you need to reset before proceeding. Occassionally a
user may give you an incorrect USERID, especially if it has a number at the
end and they give you their full initials.
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Once you have verified the User ID and Name, input “Y” in the Change Password
field and hit ENTER.

(] OGD MTZ-CL/SS MODEL? - 1

TIME - 12:41
DATE - 11/12/07

User ID == MAMOABC
Name == CHERRY, APPLE B

Change Password
Un-Suspend

New password = | q@ClJuRY

==>
==>

PF3 - Exit

PF 1=HELP 2=SPLIT 3=END 4=RETURN 5=RFIND 6=RCHANGE
PF 7=UP 8=DOWNN 9=SWAP 10=LEFT 11=RIGHT 12=RETRIEVE
AR+ 09/038

TSO will auto-generate a temporary password for the user. When the user logs
in the first time, they will be prompted to change the password.

Temporary passwords are only valid for 24-hours. Once reset, the user
should log in immediately to set-up their personal password.

# Unsuspend Accounts
GO81 accounts are suspended after 30-days of inactivity. Although this
suspension will occur on the mainframe, it WILL also affect your CAC log-in. If

this happens, the accounts can only be unsuspended in TSO.

NOTE: Traditional Guard and Reserve member accounts should be set up for a
90-day inactivity bypass (See page 11).

In order to unsuspend an account, you must first log-in to TSO as described in
the “ACCESSING TSO VIA MIAP” section of this guide.

Once you reach the GO81 User ID Maintenance Facility page, input “2” for the
OPTION, enter the user’s GO81 USERID in the User ID field and hit ENTER.

This will take you to the G081 Reset User ID page. You DO NOT have to reset the
users account.
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NOTE: For traditional guard/reserve members, the password will have expired
by this point and should be reset as well.

(] OGD MTZ-CL/SS MODEL? - 1

COMMAND ===>
TIME - 12:42
DATE - 11/12/07

User ID
Name

MAMOABC
CHERRY, APPLE B

Change Password
Un-Suspend

PF3 - Exit

PF 1=HELP 2=SPLIT 3=END 4=RETURN 5=RFIND 6=RCHANGE
PF 7=UP 8=DOWNN 9=SWAP 10=LEFT 11=RIGHT 12=RETRIEVE
02/015

> | bm3270 | 2 | Connected | Bound | @ | 3,1RsAwith triple DES | || n3270es/miapproxy.csd, disa.miz 443

Input “¥” in the Un-Suspend field and hit ENTER. You should see a message
stating the suspension has been removed and the user can now log-in
manually or using their CAC card. If you are also resetting the password, the
auto-generated temporary password will also be shown.

) OGD MTZ-CL/SS MODEL2 - 1

------------------------------ G081 Reset User ID -------------ommmmmmm e e oo
COMMAND ===>
TIME - 12:42
DATE - 11/12/07

User ID
Name CHERRY, APPLE B

>

> SUSPENSION removed.

Change Password
Un-Suspend

PF3 - Exit

PF 1=HELP 2=SPLIT 4=RETURN 5=RFIND 6=RCHANGE
PF_7=UP 8=DOWN 10=LEFT 11=RIGHT 12=RETRIEVE
AR+

> | bm3270 | 2 | Connected | Bound | o= | 3,1RsA with triple ES | | n3270es//miapgroxy.csd,dsa.miz 443
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# Update User Information

The most obvious reason you would need to update user information would be
for a name change. But, occassionally a user will change work centers or
organizations (ie MSL moved from the MXG to the LRS).

In these situations, the user information MUST be updated on the DD Form
2875 as well as in TSO and User Manager.

To begin, log-in to TSO as described in the “ACCESSING TSO VIA MIAP”
section of this guide.

Once you reach the GO81 User ID Maintenance Facility page, input “4” for the
OPTION, enter the user’s GO81 USERID in the User ID field and hit ENTER.

i) 0GD MTZ-CL/SS MODELZ - o T )

File Edit Com Views Help

COMMAND ===>
TIME - 13:06
DATE - 11/12/08
OPTION ==> User ID==:>

Add New User ID

Reset User ID

Display User ID

Modify User ID

Delete Existing User ID

List A1l Users (as of approx 0215 Central Time)
List A1l Inactive Deleted GO81 Users

Add or Remove IMS Facilities

Manage CITRIX/RUMBA Connection for this User ID
Manage CITRIX/RUMBA Connection for an entire Base
List Users Overriding the CITRIX Connection

1
2
3
4
5
6
7
F
M
B
R

X - Exit

For a Tist of userids with various select & sort options, use
batch program 67041
PF 1=HELP 2=SPLIT 3=END 4=RETURN 5=RFIND 6=RCHANGE
PF 7=UP 8=DOWN 9=SWAP 10=LEFT 11=RIGHT 12=RETRIEVE
AR+

» | bm3270 | 2€ | connected | Bound | @~ | 3.1RsA with triple DES

This will take you to the G081 User ID Modify page.
The member’s GO81 USERID should be pre-filled in the User ID field.

Input “1” for the OPTION and hit ENTER.
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COMMAND ==

TIME - 14:56
DATE - 11/12/27

OPTION ==> User ID=== MAMOABC

Change Name or Installation Data
Establish SuperSession Connection to D043
Remove SuperSession Connection to D043
Add or Update Contract Expiration Date

Exit

PF 1=HELP 2=SPLIT 3=END 4=RETURN 5=RFIND 6=RCHANGE
PF_7=UP 8=DOWN 9=SWAP 10=LEFT 11=RIGHT 12=RETRIEVE
02/015

» | bm3z7n | 2 | comected | Bound | @~ | 3.1R5A with trple DES | | tn3270e:fmiapproxy.csd.disamili443

The first screen you will see is a verification of YOUR user information and
access.

Hit ENTER to bring up the user’s current account data.

0GD MTZ-CL/SS MODEL2 - 1

03 /006

» | bm3z7n | 2| comected | Bound || o~ | 3.1RsA with trpke DES | | tn3270e: fmiapproxy.csd.disamiti443

Once you reach the GO81 User ID Change screen, you can update/change key
pieces of information for the user.
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0GD MTZ-CL/SS MODEL2 - 1

COMMAND ===>

TIME - 12:44
DATE - 11/12/07

User ID MAMOABC

User's Name CHERRY, APPLE B
Change

PIN (numeric only)
Change

Organization name HQ AMC/A4PI
Change

Phone number DSN 555-5555
Change

AFR ANG (TRADITIONALS)
(Y OR N OR BLANK) ===>

PF 1=HELP 2=SPLIT 3=END 4=RETURN 5=RFIND 6=RCHANGE
2=DOWN 9=SWAP 10=LEFT 11=RIGHT 12=RETRIEVE
09/032

> | bm3270 | 2 | Connected | Bound | @ | 3,1RsAwith triple DES | || n3270es/miapproxy.csd, disa.miz 443

Below each current data field is a Change field. Input the updated information
in this area. You can change one item or all using this transaction.

After all the changes have been made, hit ENTER.

COMMAND ===>

TIME - 14:58
DATE - 11/12/27

User ID MAMOABC

User's Name CHERRY, APPLE B
Change

PIN (numeric only)
Change

Organization name HQ AMC/A4PI
Change

Phone number DSN 555-5555
Change

AFR ANG (TRADITIONALS)
(Y OR N OR BLANK) ===x

PF 1=HELP 2=SPLIT 3=END 4=RETURN 5=RFIND 6=RCHANGE
PF_7=UP 8=DOIN 9=SWAP 10=LEFT 11=RIGHT 12=RETRIEVE
AR+ 02/015

» | bm3z7n | 2 | comected | Bound | o~ | 3.1R5A with tripie DES

3270 ffmiappraxy.csd disa.mi: 443

NOTE: There is no option to change the User ID. If the user or you wish to
assign a new USERID, you must delete the old account and create a new one.
You should get a message as shown below stating that the process was
successful and showing YOUR user data.
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07 /006

nnnnn ted || Bound | o= | 3.1RsA with triple DES | | n3270¢iimiapproxy.csd.disa.mili443

Hit ENTER to return to the G081 User ID Maintenance Facility page.
The members User ID should be pre-filled.

Input “3” for the OPTION and hit ENTER to verify any name changes were saved.

0GD MTZ-CL/SS MODEL2 - 1
cro Views Help

17 /006

nnnnn ted | Bound | o~ || 3.1RSA with tripke DES | | n3270e:mizpproxy.csd.disa.mil:443

Repeat the steps outlined in this section to verify all other changes.
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# Delete A User Account

As members leave the organization or move to positions where GO81 access is
no longer required, their accounts should be deleted. You should ensure that
the GO81 Management office is annotated on your units out-processing

checklist.

To delete users, log-in to TSO as described in the “ACCESSING TSO VIA
MIAP” section of this guide.

Once you reach the GO81 User ID Maintenance Facility page, input “5” for the
OPTION, enter the user’s GO81 USERID in the User ID field and hit ENTER.

0GD MTZ-CL/SS MODEL2 - 1

OPTION ==>

1
2
3
a
5
6
7
F
M
B
R

X

For a Tist of userids with various select & sort options,

TIME -
DATE -
User ID==>

Add New User ID

Reset User ID

Display User ID

Modify User ID

Delete Existing User ID

List A1l Users (as of approx 0215 Central Time)
List A1l Inactive Deleted G081 Users

Add or Remove IMS Facilities

Manage CITRIX/RUMBA Connection for this User ID
Manage CITRIX/RUMBA Connection for an entire Base
List Users Overriding the CITRIX Connection

Exit

batch program 67041

PF 1=HELP

> | bm3270 | 2 | Connected | Bound | @ | 3,1RsA with triple DES

n3270e;jmiapproxy.csd. dsa.mi: 443

12:45
11/12/07

2=SPLIT 3=END 4=RETURN 5=RFIND 6=RCHANGE
2=DOWN 9=SWAP 10=LEFT 11=RIGHT 12=RETRIEVE

This will bring up the user’s account information page where you will be
prompted to verify that you want to delete the account.

Input “1” for YES or “2” for NO, as shown below, and hit ENTER.
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20/002

> | bm3270 | 2 | Connected | Bound | @ | 3,1RsAwith triple DES | || n3270es/miapproxy.csd, disa.miz 443

Once you hit ENTER, you will see a message at the bottom of the screen stating
that the account has been deleted from the database.

24/006

> | bm3270 | 2 | Connected | Bound | o= | 3.1RSAwith triple DES | || n3270e://mizpproxy.<sd. dia.miz443

To verify that the account has been removed from the database, return to the
G081 User ID Maintenance Facility page, input “3” as the OPTION and the USERID
you deleted in the USER ID field.

When you hit ENTER, you should be directed to a screen stating the below:
TSS0314E ACID DOES NOT EXIST
TSS03011  LIST FUNCTION FAILED, RETURN CODE = 8
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MANAGING USER ACCOUNTS IN USER MANAGER

Just like creating new user accounts, any updates/changes to the users
account information should be mirrored in both TSO and User Manager. The
only

# Reset Passwords

As a rule, once a user registers their CAC for access to G081, they shouldn’t
need to have their password reset. The log-on credentials used when
registering the CAC WILL NOT expire. However, there are exceptions to every
rule.

Resetting passwords in User Manager is very easy. Log-in to User Manager as
outlined in the CREATING NEW USER ACCOUNTS IN USER MANAGER
section of this guide.

Once you have the AMC User Management Console open, right click on the
name of the user you need to reset.

er Management - [C e Roo irectan nd Computers [utinhp

"& File Action View ‘Window Help
o aElsBXxFEREE @B VvaE
(& Pittshurg ANG Users ][ name [ Tvpe | Description
=123 Pittsburgh AFR Users ﬁ Aaron . Flanigan User Awionics
=-{& Pope AFB Users € raron Jovce User 932 MHS
& Pope AFR Users € haran M. Bries User QAR
-2 Program Data € Abel Cruz User
[]..!ﬁ PS4 Testers € ~dam L. Bloeckling User Crew Cheif
&1 Quonset ANG Users € ALBERT L TURMER User £5 SCHEDULER
&1 Ramstein AFB USAFE Users € Aldea'w. Hersel User Flight Following Only Pax Terminal
-2 Ramstein AFE Users g Alex 5. Frankiin User Flight Following Only ATOG
[]__@ Reno Tahoe ANG Users g ::an g ml:::ar Eser Flight Following Only Base Ops
[]--ﬁ} Reportd203 Users en b, NITer ser
X € AMANDA STEWART User Supply Systerns Analy
-] Rickenbacker ANG Users ﬁ Ambar M. Knight Usar
U"g E”b"‘s' DE”;;;EE’S € AndreaJ. Buell User FLIGHT LINE CREW GHI
B osecrans Sers %andrewl. genson User
#-(&) Rota AFB Users € Annabelle | Maligaya User NCOIC Tankar Analysi
- Salt Lake ANG Users € annette Dossett User Quality Assurance
& Savannah ANG Users € Aty B. Peterson Usar anionics
(&2 Scott AFB Users € Anthony Fritz User 932 MxS
58] Seott ANG Users %Anthony Gregary User
&2 Selfridge ANG Users € snthony J. Fogla User
-] Seymour Johnson AFR Users € Anthony J. Young Uger 932 MxE G102
{25 Sheppard AFB Users %Anthony R. Finocchiara User =AM
-2 Sioux City ANG Users € Apple B. Cherry User

/

Select Reset Password... from the pop-up window to access the Reset
Password feature.
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Password Parameters

Must be EXACTLY 8-characters in length
|| **size may increase in the near future**

MNew paszwaord:

Confim password: I Must contain at least 1 of each character type

-Uppercase
-Lowercase
[ User must change password at nest lagon “Number
The user must logaff and then logan again for the change to take effect. -Special Character (ONLY @, #, $ are allowed)
Characters cannot be consecutively repeated
ok | conce (22, mm, AA, @@)

System recalls previous 10 passwords and will reject if input

Rejects may occur for using common words/names in your

password

Input the user’s new password.
DO NOT check User must change password at next logon

Currently, there is no auto-generate capability in User Manager. This feature is
being reviewed for a future update, but in the meantime, you must manually
create and input the passwords. You can choose to have the user create their

own for you to input.

Once you have input the information in the New password: and Confirm password:
areas, hit OK.

You will then get a confirmation pop-up telling you that the password for the
user has been changed.

Active Directory

@ The passward for Apple B. Cherry has been chanded.

If there were any issues with the selected password, you will receive a pop-up
letting you know what needs to be resolved. Fix and re-submit.
# Enable Disabled Accounts

Although most users will no longer be worried with resetting their passwords
“every 5 minutes”, the responsibility to maintain a current account still applies.

G081 User Accounts Page 39



Users must log-in to GO81 (via CAC or manually) at least once every 65-days to
ensure their User Manager account is not DISABLED. If this occurs, they will
not be able to access G081 using their CAC or manually.

If a user account is DISABLED, you will need to log into User Manager as
outlined in the CREATING NEW USER ACCOUNTS IN USER MANAGER
section of this guide.

When you have the AMC User Management Console open, you will see a very
distinctive mark ( %) on the user icon for the member.

agement - [Con: e Directe rs and Computers [utinhpg! £ Scott AFB Users]
% File Action ‘View Window Help
o B@E LB XFER 2D BB VYEE
[ (&) Minneapolis AFR Users ;I MName  # Twpe Description
[+ (€] Minneapnlis ANG Users € Aaron C. Flanigan User Avionics
- (€] Mitchell ANG Users ﬁ Aaron Joyce User 932 MHS
4% MMNX Scheduler Users £ Aaron M. Bries User QAR
[+ (€] Nashwille ANG Users € Abel Cruz User
[ & New Castle ANG Users 7 Adam L. Bloeckling User Crew Cheif
1 (@8] Niagara Falls AFR Users €} ALBERT L. TURNER User C5 SCHEDULER
(@] Non MAF Users £ Aldea W. Hersel User Flight Fallowing Only Pax Terminal
.38 Pease ANG Users ﬁ Alex G, Franklin User Flight Following Only ATOC
(3 Peoria ANG Users ﬁ Allen C. Miller User Flight Following Cnly Base Ops
5@ Peterson AFRC Users € Allen C. Milller User
= Pitishurg ANG Users ﬁ AMANDA STEWART User Supply Systems Analy
£ Amber M. Knight User
=& Pittsburgh AFR Users € Andrea J. Buell User FLIGHT LINE CREW CHI
(&0 Pope AFB Users &andreWJ. gensan User
(8 Pope AFR Users € Annabelle | Maligaya User Commande Weapon Sys Analyst
(0 Frogram Data 7 Anne Patterson User
= €F PS4 Tasters  Annette Dossett User Quality Assurance
[ (€] Quonget ANG Users QAmhnnvE Peterson User avionics
- [&] Ramstein AFB USAFE Users £ Anthany Friz User 932 MHS
[+ (& Ramstein AFB Users &Amhnny Gregory User
&l Reno Tahoe ANG Users € Anthony J. Fogle User
e} @ Report9203 Users ﬁ Anthony J. Young User 932 MKS B102
[ (& Rickenbacker ANG Users Anthony R. Fingcchiara User MHARA
[-[&] Rokins Depat Users Apple B. Cherry User TempAcct for manuals
(@] Rosecrans AFB Users g T EITY. User TempAcctfor manuals
(&) Rota AFB Users 8 Araceli Botello User C-5'Weapans Systems
(8 Balt Lake ANG Users g Ashley D. Fuehrer User
GL[E Sauannah AR sor: | Austin T Wendt User

Right click on the user’s name and select Enable Account from the pop-up
window.

You should get a pop-up verifying that the account has been enabled.

Active Directory n I

Qhject Apple B. Cherry has been enabled.
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# Updating User Information

All changes to user account information can be made in the user’s Properties
window in User Manager. Follow the log-in instructions specified in the
CREATING NEW USER ACCOUNTS IN USER MANAGER section of this guide
to get to the AMC User Management Console.

Once there, right mouse click on the user you need to update and select
Properties from the pop-up window.

Apple B. Cherry Properties Ea I

Published Certificates | Member 0f | Diskin | Object | Secuwity |
Environmentl Sessionsl Femote controll Termminal Services F'rofilel CDM+|
General | Address I Account I Profile I Telephones I Organization

g Apple B, Chermy

First name: I Initials: IB

Last name: ICheny

Dizplay name: IADDIE B. Chermy

Dezcription: IT empdcct for manuals

Office: |

Telephone number: |1 397 Other... |
E-mail: I

Wweb page: I Other... |

ak. I Cancel | Sl |

Over-type the information you need to update, or add in any additional
information you want to include in the user’s profile.

NOTE: When changing the user’s name, be sure to update the Display Name as
well to update the information that is shown in the user list.

Once you have made all the necessary changes, hit APPLY to update the user’s
account information.
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Apple B. Cherry Properties ERE3 I

Published Certificates | MemberOf | Diakin | Objest | Security
Envilonmentl Sessionsl Remote contloll Terminal Services Profilel CDM+|
General | Address I Account I Prafile I Telephones I Organization

ﬁ Apple B. Chermy

First name: IAppIe Initials: |B
Last name: IEastIe

Dizplay name: IADDIB B. Castle

Diescription: IT empacct for manualz

Office: IHQ AMCABAMMT]

Telephone number: I‘ISS? Other... |

E-mail: I

\Web page: I Other... |

0k I Cancel I Apply |

Verify that the information updated and hit OK.

You may have to refresh the user list, but you should see the name updated
here as well.

NOTE: If the name does not update on the user list, you can do it manually.
-- Right mouse click on the user name

"& File Action View Window Help

o E@E s EXEFEIR 2B AR VER
-] Program Data ;I MName Type I Description |
€8 PS4 Testers € Anne Patterson User
& Quonset ANG Users € Annette Dossett User Quality Assurance
(&) Ramstein AFB USAFE Users %Anlhuny B. Peterson User avionics
(&) Ramstein AFB Users Anthony Fritz User 932 MHS
& Reno Tahos ANG Usars B anthany Gregory User
[ € Reporta203 Users € Anthany J. Fogle User
(@] Rickenbacker ANG Users € Anthony J. Y¥oung User 932MHS B102
28 Robins Depot Users jAnlhuniR Finocchiaro User MHAAA
5.8 Rosecrans AFB Users Apple B. Cherry User TermpAcct for manuals

racel gofella User C-5 YWeapons Systems

(&0 Rota AFB Users / € Ashley D. Fuehrer User
oo A G| sk BNG Lo

-- Select Rename from the pop-up
-- Type in the corrections and hit ENTER

-- Next you will get a Rename User pop-up
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Rename User

Full name:

Firzt name: IAppIe

Last name: IEastIe

Digplay name: IAppIe B. Castle

User logon name:

[MahnABC [ @ads. ok disa. mil =]

User logon name [pre-wfindows 2000):
IDS\ IMAMDABC

(]9 I Cancel |

-- Verify the updated name is correct and hit OK.

-- You should now see that the user name on the user list matches the changes
you made to the account properties

"& File Action Wiew Window Help
o aEIEXSIR 2D fEhvan
-] Program Data ;I Marme Type I Description
€ PS4 Testers i Anne Pattersan User
- Quonset ANG Users €} Annette Dossett User GQuality Assurance
@& Rarmstein AFB USAFE Users &Amhuny B. Peterson User avionics
@28 Ramstein AFB Users 1 Arthony Friz User 932 MHS
(@) Rena Tahoe ANG Users B Anthony Gregory User
=€ Repontaznd Users £ Anthony J, Fogle User
&) Rickenbacker ANG Users User 832Mx8 6102
[ Robins Depot Users User MMARA
-2 Rosecrans AFB Users 5 User TempAcct for manuals
User C-5Weapons Systerms
[#-(&8) Rota AFB Users
2 Dak Lake ANO Users 4 2 Ashley D. Fuehrer User
£ Austin T. Wendt User
088 Savannah AMG Lser -

* Deleting User Accounts

When a user leaves the unit or no longer has a need to access G081, you
should delete their account immediately.

Log-in to User Manager as outlined in the CREATING NEW USER ACCOUNTS
IN USER MANAGER section of this guide.

Locate the user in the list and right mouse click on the name.
From the pop-up window, click Delete.

This will bring up an Active Directory pop-up asking you to verify the
requested action.
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€ Arnber M. Knight User

€ ~Andrea . Buell User FLIGHT LINE CREW CHI
€& andrew | genson User

ﬁ Annahelle | Maligaya | l=mr nmmAande Weapon Sys Analyst
€ Anne Pattersan h i

ﬁ Annette Dossett ssurance

£ anthony B. Peterson & Are you sure vou wantto delete this object?

€ Anthony Fri

ﬁAnthony Gregony

€ AntharyJ. Fogle Yas Mo |

€7 anthony J. Young 6102
@Anthony R.Finocchiaro JZET TRAAR,

ﬁ Apple B. Cherry Lzer TempAcct for manuals
€ Apple B. Cherr2 User

€ ~raceli Botello User C-5'Weapons Systems
€ Ashley D. Fuehrer Uger

You will notice that the user name is not shown in the Active Directory box.
Before making your selection, check to be sure that the correct user name is
highlighted on the list.

If everything is correct, click Yes.

You should immediately see the user name removed from the list

€3 Arnber M. Knight User
€ Andrea J. Buell User FLIGHT LIME CREW CHI
&andrewj. genson User
ﬁAnnabeIIe I. Maligaya User Commande Weapaon Sys Analyst
€ Anne Patterson User
ﬁ Annette Dossett User Guality Assurance
Anthony B. Peterson User aviohics
ﬁ Anthony Fritz User 932 WS
Anthory Gregory User
€3 Anthory J. Fogle User
ﬁ Anthony J. Young User 932 MxS  B102
&Anthony R. Finacchiaro User hAAA
ﬁ Apple B. Cherry User Temphcct for manuals
ﬁ Araceli Baotello — User C-5'YWeapons Systems
€3 Ashley D. Fushrer User

NOTE: If you have multiple users to delete, you can do so by holding down the
CTRL key and selecting all of the accounts you want to remove.

Once you have finished making your selections, right mouse click on any of the
highlighted names and select Delete from the pop-up.

LYy wE EllrE'l:tl:l r'!lll

& Are ol sure you want to delete these 3 ohjects?

Tes

G081 User Accounts Page 44



The Active Directory will specify the number of names selected. Be sure this
number is accurate and that the correct names are highlighted before selecting
Yes.

CREATING ACCOUNTS FOR GLOBAL REACH (GR) ACCESS ONLY

In the past, all maintenance and aircraft related reports were only available
through GO81. This meant that supervisors and commanders were dependent
upon the GO81 Management/Analysis office to provide them the data or
keeping their G081 accounts current just to run an occasional report
themselves.

Now, most of these same reports are available in the Global Reach
environment. GR is a CAC accessible website where users can run real-time
reports on anything from aircraft to member training status. Users with a CAC
enabled GO81 account automatically have access to the GR environment.

However, there will be cases where a member will want/need GR access but
not have a need to use GO81 (i.e. Commanders, Superintendants, etc.) In
these cases, the G081 Manager must create a GR Only account in User
Manager.

NOTE: Before you ask, regardless of whether or not the user falls under the
Maintenance umbrella, the GO81 Manager is responsible for creating ALL new
user accounts in User Manager. This means if someone from Ops, at the Wing
level or any other unit organization needs it... YOU are the OPR!

To get started, log-in to User Manager as outlined in the CREATING NEW
USER ACCOUNTS IN USER MANAGER section of this guide.

# Create A Global Reach ONLY Account Using the Copy Feature

The only way to create a GR Only account is to copy a current user account
and make the required changes for the new account.

DO NOT select a member with a white “X” in a red circle on their icon ().
This means their account has been disabled. You want to copy from an active
member in the desired group.

Once you have selected the copy from account, right mouse-click on the name.
This will bring up a pop-up and you want to select the Copy... option.

This will bring up the Copy Object - User window.
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g Create i ds.okc.disa.mil/Scott AFB Users

First name: I Initials:

Last name: I

Full name: I

Uzer logon name:

f [@ni =
Uzer logon name [pre-windows 2000]:

IDS\ |

< Hack | [EREs | Cancel |

Input the user’s information as requested. You will notice that the Full name
section will automatically update. DO NOT alter this information.

In first half of the User logon name field, you will create the users logon name in
the format of FirstName.LastName.

You will notice that the logon name will automatically update in the second
portion of the User logon name (pre-Windows 2000) field as you type.

The second portion of the User logon name field may be pre-filled. Ensure that it
shows @mil. If not, use the dropdown menu to select this option.

Copy Object- User I

g Create in:  ds.okc.dizamil/Scott AFB Users

First name: Ilonl_l,l Initials: |M
Last name: IGreach
Full name: Ilonl_l,l M. Greach

User logon name:

Ilonly.Greac:H I@mil LI

User logon name [prewindows 2000];
IDS\ IIonIy.Greac:h

< Back I Hext > I Cancel |

Once you have input the required information, select Next>.

This will take you to the password page where will create a password for the
user. To ensure security, you may want to have the user select a password
prior to building the account.
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g Createin:  ds.okc.disamil/Scott AFE Users

Password: I

Confirm password: I

™ User must change password at nest lagon
™ User cannot change password
V' Password never expires

™ Accourt iz disabled

< Back Mest »

Cancel

Password Parameters

Must be EXACTLY 8-characters in length
**size may increase in the near future**

Must contain at least 1 of each character type
-Uppercase

-Lowercase

-Number

-Special Character (ONLY @, #, $ are allowed)

Characters cannot be consecutively repeated
(22, mm, AA, @@)

System recalls previous 10 passwords and will reject if
input

Rejects may occur for using common words/names in
your password

Ensure User must change password at next logon is UNCHECKED

Ensure Password never expires is CHECKED and hit Next>.

You should see the below letting you know the user has been successfully
copied from the user account you selected.

g Create in:  ds.okc.dizamil/Scott AFB Users

‘when pou click Finish, the following object will be created:

Copy from: Amber k. Knight
Full name: lonly M. Greach
Uszer logon narme: lonly. Greachi@mil

The password never expires.

I]

< Back I Finizh I

Cancel |

If you do not get this message, you should be given an error message specifying
what needs to be corrected. Fix and re-submit.

Now that you have added the new user successfully, select Finish. You should
see the new user in your group.
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‘A File Action Wiew Window Help

nd Computers [utinh

coft AFB Users]

o EEEXFER 2D EBEVEE

-3 Non MAF Users

W3 Peasa ANG Users
(& Peoria AMG Users
- Peterson AFRC Users
m-E3 Pittshurg ANG Users
w-{&] Pittsburgh AFR Users
- Pope AFB Users
w3 Pope AFR Users
-] Program Data
-4 PS4 Testers

m-E Quonset ANG Users
(&) Ramstein AFB USAFE Users
-3 Ramstein AFB Users

W Reno Tahoe ANG Users
-} Repartd203 Users

- Rickenhacker ANG Users
®-E Robins Depot Users

#-{&] Rosecrans AFB Users
-3 Rota AFB Users

W3 SaltLake ANG Users

(&) Savannah ANG Users

- Seolt AFB Users

4% Aaron C Flanigan

Bl

-

Mame / Type Description

ﬁ Eric 8. Frantz User CREW CHEIF

€ Erik P. Brigos User

ﬁ Ernesto Realsantana User 375th AGE

ﬁ forbes hlackford User flying crews chief

€ GARY D. ROBBING User AVIONICS

ﬁsaw MNolan User

€ Geof Mishoer Usear

€ George Craws User

€ George Elder User 932 MK

€ George W. Reutzel User Reservist Scheduler
7 GERRY BAIRD User SUPPLY 5G ANALYST
€7 Glenn Greene User Cresr Chief

€ Gregory A Flank User

ﬁ Gregory p. Durbin User AGE TECHMICIAN
ﬁ Heather A Daw User crew Cheif

€ Howard Kitchens User

!ﬂHQ AMC Functionals
(& HQ AMC USERS

C an. L R

§7 Jacob A Henderson
€ Jacoh C. Phillips

€% Jacob C. Schnauker

Security Group - Glabal
Qrganizational Unit
User

User

User

User

User

Centralized Analyst

Engines

Now that you have added

annotations to the account for GR access and future reference.

the wuser, you must make some additional

Right mouse click on the user name and from the pop-up window, select

Properties.

This will bring up the properties assigned to the users account.

Most of the

items will be updated by inputs made during the account creation or are pre-
determined by the group where the user has been added.

But there are some key pieces of information you will need to add to the user
properties, as well as some recommended reference items.

lanly M. Greach Properties

g lonly M. Greach

7 1 x1

Published Certificates | MemberOf | Diskin | Object | Secuiity
Environmentl Sessionsl Femote controll Termminal Services F'rofilel COk+
General | Address I Account I Profile I Telephones I Organization

Iniials: [N

IIonI_l,l M. Greach

| Global Reach ONLY

First name:
Last name: IGreach
Digplay name:

Description:

Office: |

Telephone number: I

Other... |

E-mail: I

Wweb page: I

Other... |

o |

Cancel |

Spply |
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Recommendation: Use the Description field to input “Global Reach ONLY” for
quick identification.

Next, you need to ensure that the user is a member of only the required groups
for GR access, not GO81. All new users will automatically have the Domain
Group assigned but you will have to add the Global Reach Group.

To review and/or add the required group(s) to a new user, select the Member of
tab in the Properties window.

Apple B. Cherry Propetties

Ervironment I Sessions I Remate contral I Teminal Services F'rofilel COk+
General I Address I Account | Profile I Telephones I Organization

Published Certificates | Member OF | Digkin | Object | Securty

Member of:
Mame | Active Directory Folder |
Comain Users ds.oke.disa. mil/Users

Add... I Remave |

Primary group: Domain Users
e B | There iz no need ta change Primary group unless
#I you have Macintosh clisnts or POSE<-cormpliant
applications.
0K | Cancel | bt 1] I

To add additional groups to the user, select the Add... button to bring up the
Select Groups window.

ot Groups n

Select thiz object type:

IGru:uups or Built-in security principals Object Types... |

From this location:

Ids.nkc.disa.mil Locations. .. |
Enter the object names to zelect [examples);
[Ehesh Hames |

Advanced... | (oK | Cancel

Z
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In the Enter the object names to select box, type in GRL, then select Check Name to
pull up a list of available groups that match your input.

Multiple Mames Found

tore than ane object matched the name "GRL". Select one or more names
from this list, ar, reenter the name.

I atching names:

I |

[Mame [RDM] | D ezcription

| In Folder

:GRL YWebsite_B annerE ditors

dz.okc.diza. mil‘application Ral...

m GRL wWebszite Developers
’ s
m GRL “Website_sers

de.okc.diza. mil‘application Ral...
de.oke.diga. mil/Application Raol...
de.oke.diga. mil/Application Raol...

[E Cancel |

Select GRL Website Users and click OK. You will see that the domain group has
been added to the Enter the object names to select box as a link.

Sele

ct Groups

Select thiz object type:

IGrDups or Built-in gecurity principals

Erarmn thiz lacation:

Object Types... |

Ids.u:ukc:.disa.mil

Enter the object names to zelect [examples);

Locations... |

GAL 'Website Users|

Advanced... |

Check Mames I

If this is correct, hit OK. If not, hit Cancel and begin again to make the correct

selection.

You will now see the added group in

the users Member of window.
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-h Properties Ea I

Enwiranment I Sessions I Femate control I Teminal Services F'lofilel CDM+|

General I Address I Account | Prafile I Telephones I Organization I
Published Cettficates ~ Member OF | Dialin | Object | Securiy

ember of:
M ame | Active Directary Folder |
Domain U sers dz.okc. diza.mil/Uzers

GRL ‘Website Usz.. dzokc diza.mil/Application R oles/GRL Website

Remove |
Primary group: Diomain Users
i i By There iz no negd to change Frimary group u_nless
_4”| wou have Macintozh clients or POS[=-compliant
applications.

oK | Cancel I Apply |

Once you have finished, hit Apply and then OK to update the user profile and
exit the Properties window.

You have now added a new user account for access to Global Reach and should
see them in the user list.

¥ ent- [C le:
Dﬁ File Action ‘View ‘\Window Help

o OH e XERE 2B a8 TYEE

(&) Pittshurgh AFR Users ;I Mame Type Description |
- Pope AFB Users € GERRY BAIRD User SUPPLY 5G ANALYST
(&) Pope AFR Users € Glenn Greene User Crew Chief
(23 Program Data € Gregory A Plank User
@ PS4 Testers € Gragory p. Durkin User AGE TECHNICIAN
2 Quonset ANG Users € Heather &, Daw Usger crenw Cheif
(& Ramstein AFE USAFE Users £} Howard Kitchens User
- Ramstein AFB Users !ﬂH@AMC Functionals Security Group - Global
- Reno Tahoe ANG Users (&8 Ha AMC USERS Organizational Unit
@ Repona203 Users € IanJ. Broz User Centralized Analyst
N ﬁ lonly M. Greach User Global Reach OMLY

(&) Rickenhacker ANG Users

(& Robins Depot Users € Jacob A Henderson User Engines
gl AR U € Jacoh . Phillips User
asecrans Sers € Jacob ¢ Schnauber User
(& Rata AFB Users € Jscoh S. ONeal User AGE
-3 Salt Lake ANG Users € Jarnes A Mudd User Flight Following Only Transient
@& Savannah ANG Users € James Bonick User
s BeottaFR Users € James E. Treakle User crew cheif

€ Aaron C. Flanigan € James Eastwood User

€ aaron Joyce € James F. McDannell User
ﬁ Aaron M. Bries € Jarnes Hedrick User Analysis
S T [ ra=] Ll

THE END... At least until they create new stuff for us to do!

G081 User Accounts Page 51



