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This guide has been developed at your request. Both during our initial
request for information regarding what you, the G081 user, need to help you
better do your jobs and during our on-site training visits, 350-Tags have been
a major area of interest.

The following pages will walk you through the 3 most common tasks
encountered when dealing with 350-Tags: Creating, Transferring and
Closing. It will also show you how to track and monitor 350-Tags through
these 3 processes. To that end, we will cover Programs 9128, 9129 and 9129A,
as well as Batch Report 67175.

The information contained in this guide has been gathered from the
programs themselves, their associated Help Menus and the Off-Equipment
G081 Users Manual. It is highly recommended that you refer to the Help
Menu as your first resource when you have a question and frequently review
the User Manual to gain better knowledge of the many functions of these
programs.

But… what you really wanted was “a step-by-step, how do I do what I need to
do to get done FAST” guide. So… here you go!

https://amclg.okc.disa.mil/trainingmanuals.aspx


 Program 9128 – INPUT AFTO FORM 350 TAGS                               Slide    05

 Create AFTO Form 350 For Routine Maintenance Slides  06 - 08
 Create AFTO Form 350 For In-Shop/Non-ID Item Slides  09 - 11
 Transfer 350-Tags From Shop To Shop Slides  12 - 14

 Program 9129 –SHOP 350 TAG REPORT                                            Slide    15

 Review Open 350-Tags In Your Shop Slides  16 - 17
 Program Pass-Thru Options Slide    18

 Program 9129A –350TAG CLOSE-OUT                                Slide    19

 Close 350-Tags Not Closed Using F9099 Slides  20 - 22
 Change The 350-Tag Status Slides  23 – 24

 Useful Hints & 411                                              Slide    25

350 TAGS          CREATE – TRANSFER – MONITOR - CLOSE 3



350 TAGS          CREATE – TRANSFER – MONITOR - CLOSE 4

The information in this mini-guide was obtained from the G081 Manual for Off-Equipment Maintenance 
located on the Global Reach website under Training Manuals.

This is not intended to be a complete lesson in 350-Tag maintenance documentation.  Only the 
highlights, as requested by users, will be covered.

If you have any questions, suggestions or other constructive comments regarding this guide, please 
contact us.  

Ms. Penny Young DSN: 779-4511 Penny.Young.2.ctr@us.af.mil

Ms. Crystal Phillips DSN: 779-2731 Crystal.Phillips.3.ctr@us.af.mil

Mr. Larry Strawn DSN: 779-2065 Larry.Strawn.1ctr@us.af.mil

Commercial:  (618) 229-****

mailto:Penny.Young.2.ctr@us.af.mil
mailto:Crystal.Phillips.3.ctr@us.af.mil
mailto:Larry.Strawn.1ctr@us.af.mil


 The automated 350 Tag has the same data and its predecessor… the paper 
copy… Nothing new

 The difference is that if you made a mistake on the paper copy or left off a 
piece of information… You didn’t get an ERROR MESSAGE!
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 Below are the REQUIRED fields you need to fill-in to create a routine 350-Tag in 
G081
 A routine tag is one that is for a part that came off an aircraft or piece of support equipment, 

a replacement part has been ordered/installed and a supply document number has been 
assigned… thus once the part is repaired, it will go back into the supply system for reissue; 

 OR the part will be repaired and reinstalled so a Due In For Maintenance (DIFM) supply 
document number has been assigned
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 ACTION - A [Add]
 SHOP  -Input the Shop Mneumonic of the shop that will be doing the

maintenance (i.e. MTECH, SMCO, etc)
 STATUS -Must select one of the “active” maintenance codes

 A [Maint-to-Maint]
 W [In-Work]
 M [Awaiting Maintenance
 O [OAM]

 ID/SERIAL -The aircraft tail number or equipment ID for which the
original job was created

 JCN -The Job Control Number assigned to the original job on the aircraft
 or the in-shop job for the equipment
 MDS –Mission Design Series of the aircraft or assign or “SE” for AGE/Support Equipment
 SRD –Standard Reporting Designator for the MDS or SE

 PART NUM -The Part Number of the item being repaired
 COMPONENT SER -The item Serial Number is Only Required for serially controlled items

 QTY -How many are you repairing on this tag
 This value is edited by the authorized QPM for the end-item

 DIFM DOC NBR -Due In For Maintenance document number issued by Supply
 UNIT-OF-ISSUE -Typically E [Each], but there are many options

 WUC/REFDES -The Work Unit Code or Reference Designator of the part being worked
 DISCOVERED BY -The Employee Number of the person who discovered the discrepancy

 DISCREPANCY -What is wrong with the item
350 TAGS          CREATE – TRANSFER – MONITOR - CLOSE 7

Routine 350-Tag Inputs



 Once you have entered all the data successfully, G081 will assign a 
350-Tag number to the job
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G081 will assign 
the 350-Tag 
number

If available, additional data 
from F9132 will be added in 
the appropriate fields

If available, additional data 
from F9132 will be added in 
the appropriate fields

Defaults to users 
assigned base code



 Below are the REQUIRED fields you need to fill-in to create a 350-Tag in 
G081 for in-shop/non-ID work performed
 This tag is typically for a part that did not come off an aircraft or piece of support 

equipment (such as test equipment) and will be repaired in shop

 It can also be used for those shop “projects” that come about such as building file 
boxes or CTK cases
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 ACTION - A [Add]
 SHOP  -Input your Shop Mneumonic (i.e. MTECH, SMCO, etc)
 STATUS -Must select one of the “active” maintenance                                                                                  codes

 A [Maint-to-Maint]
 W [In-Work]
 M [Awaiting Maintenance]
 O [OAM]

 ID/SERIAL -Enter NOTMAC
 JCN -Use an in-shop job control number; these should be listed in a local MOI
 MDS –Enter NONAF
 SRD –Enter RSB

 PART NUM -Free Form  (i.e.  File Boxes, Clean CTKs, etc.)

 QTY -How many are you repairing/building on this tag
 DIFM DOC NBR -Since no part will be ordered or turned in to Supply, you will create this in the below manner

 CHAR 1-6   = Your shop supply account code as follows:  C453AV, C741FL, etc.)
 Normally, you would use “J” as the first character, when using and “R” SRD, you must use “C” as the first character

 CHAR 7-13  = Free Form text  (i.e.  SHOPFIX, FILES, etc.)
NOTE:  DO NOT EXCEED 13-CHARACTERS!  If you do, G081 will look for an actual Supply Doc# and you will receive an error message

 UNIT-OF-ISSUE -Typically E [Each], but there are many options

 WUC/REFDES -Enter ZZ999
 DISCOVERED BY -The Employee Number of the person who discovered the discrepancy

 DISCREPANCY -What you will be doing / What needs to be done
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 Once you have entered all the data successfully, G081 will assign a 
350-Tag number to the job
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G081 will assign 
the 350-Tag 
number

Defaults to users 
assigned base code



 When multiple shops have maintenance to perform on an item, the 350-Tag MUST be 
transferred to the shop next in line to work the item in order for the time documented on 
F9099 to be credited correctly
NOTE:  DO NOT create WES jobs for the different shops in the repair process. Transferring the 

350-Tag properly will capture individual shop maintenance & man-hour 
accounting without creating additional jobs via WES

 To transfer a 350-Tag, you must first 
pull up the current information

 There are 2 ways to do this
 Run a shop 350-Tag report using F9129  

(will be shown later in this guide)

 Scan the data on F9128 by entering the 
following
 ACTION = S [Scan]

 SHOP = The shop where the 350-Tag is
currently assigned

 350-TAG = The tag number assigned by 
G081
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 Once you have entered the required fields, hit                  or the ENTER key
 This will pull up all the data associated with the 350-Tag

 After checking to be sure you have pulled up the correct 350-Tag
 Make the necessary changes
 ACTION = T [Transfer]

 Open TRANSFER Section
 TRANSFER SHOP  -Enter the Shop

to which you are
transferring the 
350-Tag

NOTE 1: You can transfer up to 4 additional 350-Tags
to the same shop in a single transaction by
inputting their TAG numbers in the 
TRANSFER TAGS field(s)

NOTE 2: You can transfer 350-Tags between bases by 
entering the destination base code in the 
TRANSFER BASE field
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 Once transferred, you can still pull up the 350-Tag data under your shop
 ACTION = S [Scan]
 SHOP = Your shop pneumonic
 350-TAG = The tag number assigned by G081

 The screen will show all the
original data loaded to the
350-Tag, as well as
 STATUS = T [Transfer]
 TRANSFER HISTORY / 

CORRECTIVE ACTION
 This will show what shop the tag 

has been transferred to and the
date/time of the transfer, or

 If maintenance has been
documented on F9099, it will
show what was entered in the
corrective action field 
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 Flightline has the F8035… Shops have the F8069…  and 350-Tags have the F9129!

 This screen functions in the same manner as the F8035 / F8069, allowing you to 
see all open 350-Tags currently in your shop and pass them through to other 
G081 screens to document maintenance, order parts, etc
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 Below are the REQUIRED fields you need to fill-in to see all of the open 
350-Tags for your shop
 SHOP = Enter your shop pneumonic

 You can filter your output by using the additional fields, but they are 
not required
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Yup… 
That’s IT!



 The output report will
 Show all open 350-Tags in your shop

 Note the total number of open 350-Tags in your shop

 You can also select how
many lines you want to
view on the page
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 In addition to reviewing the open 350-Tags in your shop, you can also 
pass the data from the 350-Tag to other programs in G081
 Select a 350-Tag from the list by clicking on it

 Then click on the appropriate program 
button to perform the desired transaction
 F9099 to document your

maintenance actions

 F9006 to order parts or 
check the status of parts
that have been ordered
against that 350-Tag

 There are 13 pass-thru 
options available for your
convenience!
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 Flightline has the F9010… AGE/SE has the F9115…  and 350-Tags have the F9129A!

 This screen functions in the same manner as the F9010 / F9115, allowing you to close 
out 350-Tags that were either not properly closed using F9099… or have been 
returned (transferred back) to the owning shop but there is no more maintenance 
required
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 When a 350-Tag is created by a shop and only that shop will perform any 
maintenance on the part, OR is the last shop to perform maintenance on the 
part… The 350-Tag will automatically close-out when time is taken and the job is 
closed on F9099…  VOILA!

 However, there is a Catch 22…  Although multiple shops can document 
maintenance and take time for the job, ONLY THE SHOP THAT OWNS THE 
350-TAG CAN CLOSE IT OUT!
 If you look at a 350-Tag number, you will notice that the 2nd and 3rd characters are 

always letters

 These letters specify for what shop the tag was originally created; for example
 4AV3130  -would belong to AVCN
 1FL6123   -would belong to Flightline
 3HD1697 –would belong to HYDR

 These codes are set-up by your local G081 Manager and, though these examples are the 
typically format, they ARE NOT always the same at all bases
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 So… “What if the 350-Tag was created for my shop but I don’t have any 
maintenance on it?  Do I need to take a bogus 5-minutes on F9099 to get rid of 
it”?    NO!!!!  

 This is where the 9129A comes into play!
 First… the 350-Tag must be

transferred to the owning
shop as specified in the
350-Tag number

NOTE:  Ensure that all MDC has
been documented by the 
other shops

 Below are the REQUIRED
fields you need to input
 SHOP  = Your shop 
 TAG     = The 350-Tag number
 STATUS  =  C [Close]
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 Once processed, you will see the ACCEPTED message and you are DONE!
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 As the part moves through the repair cycle, the status should be changed 
accordingly

 The REQUIRED inputs are as follows
 SHOP = Your shop
 TAG  = The 350-Tag number
 STATUS  =Select the appropriate

option from the menu
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Looks familiar, eh?



 Once processed, you will see the ACCEPTED message and you are DONE!

350 TAGS          CREATE – TRANSFER – MONITOR - CLOSE 24



 Why do you HAVE to use the automated 350-Tag?

AFI AND T.O. QUOTES ARE FOR REFERENCE ONLY
The below statements were taken from the most current guidance as of 08-Nov-2016 when this page was last 

updated.  ALWAYS review the most current AFI / T.O. for up-to-date and accurate guidance

 AFI 21-101, Para 1.12.  “MIS is used to document maintenance 
actions…”

 T.O. 00-20-2, Para 2.4.1  [G081] “It provides fleet-wide visibility…  
back shop production control,…”

 T.O. 00-20-2, Para 8.8  “Automated AFTO Forms 350 are authorized for 
use when produced by the automated MDD systems”

 T.O. 00-20-3, Para 2.2.1  “The Maintenance Information System (MIS), if 
available, shall be used to process all parts through the repair shop”

 T.O. 00-20-3, Para 2.6.8  “The repair shop shall report/update current 
repair cycle asset location and condition status through the MIS, if 
available, to maintain surveillance of the items”

350 TAGS          CREATE – TRANSFER – MONITOR - CLOSE 25



 Help Screens
 Every screen in G081 has its own set of instructions and they are 

right there for you to use

 The mysteriously hidden        is your key into the Answer Zone

 At the top of all help of the
help screens, you will find 
a list of changes that have
been made to the program

 Below that, are definitions of
each field and the transactions
that can be processed
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 Error Messages
 Most of the errors you will run into using the programs in this guide are 

pretty routine and easily corrected at the maintainer level

 The trick is this…  READ THE ERROR MESSAGE!

 Then, fix what it says is wrong
 If you are not sure what the error means or wants you to do… check the Help Screen
 If you are still not sure… ask a co-worker/supervisor
 Still lost… call your local G081 Manager/Analyst
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If you have questions, suggestions for improving any of the G081 User Guides, or if you note any errors
in the processes as described, please contact HQ AMC/ A4PI:

Ms. Penny Young Penny.Young.2.ctr@us.af.mil DSN: 779-4511
Ms. Crystal Phillips Crystal.Phillips.3.ctr@us.af.mil DSN: 779-2731
Mr. Larry Strawn Larry.Strawn.1.ctr@us.af.mil DSN: 779-2065

Commercial: (618) 229-****

Remember any problems with G081 programs must be addressed through your local G081 Manager.

This product was created in a presentation format for use in a briefing environment (big screen).

If you want/need to print this document, it is recommended that you do so by using the Grayscale
printing option.  This can usually be found in printer properties.  Locations within the properties 

may vary depending on your printer.
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G081 Contacts

Steve Mitchell Command G081 Manager DSN: 779-2493
Penny Young G081 Technical Trainer DSN: 779-4511
Crystal Phillips G081 Technical Trainer DSN:  779-2731
Larry Strawn G081 Technical Trainer DSN:  779-2065

Commercial: (618) 229-****

G081 Help Desk Contacts
ALWAYS CONTACT YOUR LOCAL G081 MANAGER/ANALYST FIRST

Christine Boock ~     Tamla Lance ~     Jay Yankacy ~     Travis Early
disa.tinker.esd.list.g081-fao@mail.mil
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